
 

                                                 

                          IRIS Education Program Coordinator – Part-time 

IRIS (Integrated Refugee & Immigrant Services, Inc. www.irisct.org) is a dynamic immigrant 

services agency in New Haven. IRIS serves people from all over the world who are starting new 

lives in Connecticut and are on the path to becoming self-sufficient, contributing members of 

their new communities. 

 

IRIS is seeking an experienced teacher to coordinate an after school and summer enrichment 

programs for children living in the New Britain area.   

 

 

Position Overview 

 

IRIS is seeking a creative, organized, and experienced educator to develop and lead two new 

children education initiatives for immigrant and refugee students in New Britain: a school-year 

afterschool program and a four-week summer enrichment program. These programs will be built 

from the ground up and designed to support students academically, socially, and emotionally, 

with a special focus on literacy, English language development, and enrichment activities. 

 

Program Overview  

  

The Education Program Coordinator will lead the development and implementation of two new 

youth programs in New Britain: a school-year afterschool program and a summer enrichment 

program. These programs will serve immigrant and refugee students in grades 3 through 12. 

  

The afterschool program will launch during the academic year and provide students with 

homework help, English language support, and culturally responsive enrichment activities. The 

four-week summer program, scheduled to run in July and August, will offer daily programming 

that combines English learning with arts, hands-on learning, and other enrichment experiences 

that support students’ personal and academic growth.  

  

Both programs will be designed in collaboration with IRIS staff and local partners to meet the 

needs of newcomer students and their families. The coordinator will be responsible for designing 

program structure, building partnerships, enrolling students, hiring and supervising volunteers, 

and ensuring programs run smoothly and effectively.  



   

  

Job Summary & General Responsibilities:   

 Design and launch a new afterschool and summer enrichment program for students in the 

New Britain area  

 Develop program curriculum with a strong emphasis on literacy, English language 

learning, and social-emotional development  

 Create daily and weekly schedules that balance academic support and enrichment 

activities  

 Recruit, train, supervise, and coordinate volunteers and interns  

 Coordinate all program logistics including transportation, supplies, meals/snacks, and 

space use  

 Provide individual and small group academic support, including English language 

practice and homework help  

 Maintain a safe, welcoming, and culturally inclusive environment for students and 

families  

 Design activities and a program climate that help students cross cultural divisions and 

build cultural competency skills  

 Enroll students in programs, targeting those most in need of academic and emotional 

support  

 Build strong, supportive relationships with students and help foster positive peer 

relationships  

 Communicate with parents and caregivers as needed and build trusting relationships with 

families  

 Collect and maintain accurate records for attendance, student progress, and program 

evaluation  

 Assist in program evaluation and contribute to grant reporting and continuous 

improvement planning  

 Collaborate with IRIS staff and contribute to broader education and youth services 

strategy  

  

  

  

Desired qualifications:    

 A Bachelor’s Degree  

 Experience working with children  

 Experience in literacy programming  

 Personal or professional experience with immigration-related issues    

 Trauma-informed and culturally competent perspective and training   

 Ability to multitask in a sometimes stressful and fast-paced environment  

 Ability to troubleshoot and overcome unexpected challenges   

 Commitment to anti-racism    

 Energy and enthusiasm for working with children  

  

  



Supervisors: Interns and volunteers  

Supervised by: Associate Director of Education  

Salary: The salary range for this position is $22 - $25 per hour.  

 

This is a part time position for IRIS, the weekly work hours would be 30- 35 hours per 

week.  

  

Benefits:  

 PTO, Sick days, holidays per IRIS schedule (currently 12 per year).  

 Health, dental, vision, life, disability insurance.  

 Eligible for 401k retirement plan after 3 months of employment  

 

To apply: Send an email to oyacoub@irisct.org & humanresources@irisct.org with the 

following  

 Subject line of “IRIS Education Program Coordinator”  

 A cover letter and resume.  

 

Applications will be reviewed as they are received and will continue to be accepted until the 

position is filled and no phone calls are accepted.  
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